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Our YMCA School-Age Enrichment Program welcomes all children 

regardless of race, religion or creed. Before you enroll, we strongly 

recommend that you and your child visit the After School Site. The Site 

Director or member of our staff will give you and your child a tour of the 

facility and a thorough overview of the program. To ensure a space in the 

program, we require that your child have a completed application on file, 

which includes all forms completed in their entirety, and balances are paid.  

The School-Age Enrichment Program services children grades kindergarten 

through fifth grade. Pre-registration begins in May for the following school 

year. Each child must be registered. Registration information is 

confidential.  

Registration is on a first come, first serve basis. Returning children must 

re-register each year. When a program fills to capacity, a waiting list will 

be established.  

Parents must inform us of any changes (new address, phone numbers, work 

place, change in days attending, etc.). This information must be put in 

writing and given to the Youth Development Office Coordinator.  

Proper forms must be completed and handed into the Youth Development 

Office Coordinator or Branch Main Office before your childós start date or 

care will not be provided.  

We hope that this program can help your child have many new experiences 

and opportunities to grow into a responsible youth. The staff here at the Y 

encourages you to take an active role in your childós before and/or after 

school care. We welcome you to speak with the qualified staff on site if 

you have any questions or concerns about your childós development and 

involvement in the program. The staff to child ratio is 1:15 and the 

program is licensed by the Office of Childcare for the State of Oregon. 

The School-Age Enrichment Program starts the first day of school. All 

programs end on the last day of school.  
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OUR MISSION  
The mission of the Family YMCA of Marion & Polk Counties is to strengthen 

the foundation of the community through programs, services & 

relationships that build a healthy spirit, mind, and body. We aim to be an 

effective resource and influential partner of the community by 

strengthening meaningful, caring relationships and promoting healthy, 

productive lifestyles for generations. The Family YMCA of Marion & Polk 

Counties is a 501(c)(3) not-for-profit organization.  

OUR VISION  
The Family YMCA of Marion & Polk Counties is part of a worldwide 

association of YMCAós based on Christian principles, inclusive of all people, 

that builds communities nurturing personal growth in spirit, mind, and body. 

We develop, conduct and support programs and relationships which foster 

healthy lifestyles, strengthen families, develop responsible citizenship, 

environmental stewardship, build international understanding and 

cooperation, promote concern for others and respect for individual 

differences. Supported by volunteers, our YMCA encourages participation 

by men, women, and children regardless of age, race, creed, socioeconomic 

condition or cultural heritage. The Family YMCA of Marion & Polk Counties 

promotes and ascribes to the core values of caring, honesty, respect and 

responsibility.  

GOALS  
The Family YMCA of Marion & Polk Counties believes that our Before and 

After School Enrichment program should provide opportunities and 

experiences that focus on a childós physical, social, intellectual, and 

emotional development. We aspire to provide a quality enrichment program, 

to help support and strengthen the family unit, to help children develop to 

their fullest potential, and to deliver a program in a safe, positive 

environment.  
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RESOURCE INFORMATION 
Registration Process 
The Family YMCA of Marion & Polk Counties Before and After School Enrichment 

program is open to children in grades Kindergarten to 5th grade.  Children are 

enrolled on a first-come, first-served basis. Others are placed on a waiting list and 

accommodated as space becomes available. To complete enrollment of your child 

we encourage you to visit one of the Yós branches.  

 

You will need to fill out and return the following information prior to your childós 

first day:  

 

Ã Enrollment Form 

Ã Payment Authorization Form 

Ã Drop-In Program Policy Agreement 

Ã $45 Registration Fee 

Ã Option 3 Free Youth Sports Form 

Ã Handbook Acknowledgement  

Ã Statements of Understanding 

Ã Sunscreen Permission Form 

 

When applicable:  

Ã DHS Forms 

Ã Financial Assistance Application 
 

Return these items and pay the registration fees as soon as possible to save your 

child a space as we do have limited class sizes.  

 

Keeping Records Current 
In order to provide emergency medical care to children, we require signed 

authorization by each childós parent or legal guardian. The Child Information 

Record contains vital information about each child such as parentsó work and home 

phone numbers and addresses, and the name, address and phone number of the 

childós physician. This form must be kept current and on file as long as the child is 

enrolled. Please notify the child care office of any changes.  

 

Photo Release  
The Family YMCA of Marion and Polk Counties may take photos, videos, or sound 

recordings of your children in our child care programs. We often use them for 

crafts, projects, or posted online. The Family YMCA of Marion and Polk Counties 

reserves the right, and if granted permission by the parent as indicated in the 

registration packet, to photograph or film your child while they are participating in 

any activity. The Family YMCA of Marion and Polk Counties may also use said 

pictures and video files for any form of advertising or promotion, at no 

compensation to the family, as deemed appropriate as well as publish them on the 

YMCA website for publicity purposes.  
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Hours of Operation 
The Yós School Age Enrichment program operates in multiple school districts.  We 

follow each school districts calendar.  Depending on what option you chose to 

register for will determine whether or not your child has care on holidays, school 

in-service days or during school vacations. Spaces are available on a first come, 

first served basis and require pre-registration at the YMCA.  

 

The AM program starts at 7AM until the start of school, at which time all 

participants are dismissed to their respective classrooms, or transported to their 

school.  The PM program starts upon dismissal from school until 6:00PM. 

 

If you need to contact your child, the Site Director, or the School-Age Director, 

please use the numbers listed on the back of this handbook. 

 

Salem-Keizer School District Sites:  

First Day of Program: September 6, 2017  Last Day of Program: June 13, 2018 
 

Central School District Sites: 

First Day of Program: September 5, 2017  Last Day of Program: June 13, 2018 
 

North Santiam School District Sites: 

First Day of Program: September 5, 2017  Last Day of Program: June 13, 2018 
 

Silver Falls School District Sites: 

First Day of Program: September 5, 2017  Last Day of Program: June 13, 2018 

 

Holidays  
THANKSGIVING: Nov. 22 close at 4PM, closed on Nov. 23 & 24 

CHRISTMAS: Closed Dec. 25 & 26 

NEW YEARóS: Closed Jan. 1 

CLOSED: Labor Day, Memorial Day, July 4th 

 

The YMCA School-Age Enrichment Program is closed when school is closed. Tuition 

will not be reimbursed for days that school is closed due to bad weather.  

 

Licensing 
The YMCA hires quality and experienced staff that are subject to thorough 

background checks and verifications. Not only do the School-Age staff pass the Yós 

background check, but they also pass the Oregon Childcare Registry check.  Our 

employees are CPR/First Aid and Blood Borne Pathogen certified, have the 

education and experience required for their position, and complete over 30 hours 

of trainings every year. 

 

Clothing 
We follow school rules regarding dress codes, and expect the children in our 

program to adhere to the schoolós policies.  Sneakers or other soft-sole shoes are 

advised and encouraged for the prevention of injuries. We try to discourage slide 

on shoes, high heel shoes, and sandals as they do not lend themselves to large 

motor activities. 
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Personal Belongings 
The YMCA provides an ample supply of toys, learning tools, and developmental 

materials to meet your childós daily needs. Please leave all toys, gum, candy, pets, 

and money at home. The materials at the YMCA are shared by all children as part 

of the learning experience. Children have more fun and participate more fully in 

activities when they are not concerned about having personal belongings lost or 

destroyed. If a toy is needed by a child to provide comfort, the child will be 

allowed to keep the toy in his/her backpack. 

 

Cell Phone 

We understand that some children now carry cell phones for a variety of reasons. 

We ask that children keep their cell phones in their backpack or purse. In this way, 

parents can reach their children in an emergency, but the chance of the phone 

being lost, stolen, or broken is greatly diminished. Children are not allowed to use 

personal cell phones during program hours. Phones should remain put away unless 

authorized by site staff. 

 

Birthdays 
Birthdays are special days for children and can be celebrated in a variety of ways. 

Parents can make arrangements with our staff to bring a special healthy snack to 

celebrate with the group.  If you would like to share a special gift with your childós 

site please consider donating a book or toy to our program in honor of your childós 

special day. 

 

Invitations to parties outside the YMCA can to be given out at the Site if the 

entire group is to be invited. 

 

 

 

 

 

 

 
SAFETY 
Fire Drills & Evacuation Procedures 
The YMCA School-Age Enrichment Program holds monthly scheduled fire drills. It is 

crucial to the safety of the children that they learn proper emergency evacuation 

procedures.  In our effort to simulate emergency conditions, during fire drills, 

children are required to exit the building, dressed as they are, for a few minutes. 

Evacuation plans are posted at each site/classroom.  

 

In the unlikely event that the center is ever severely damaged or declared unsafe, 

the staff will evacuate all children to a designated emergency shelter to await the 

arrival of a parent or guardian. Should such an emergency occur, each family will 

be notified by YMCA staff. 
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Drop Off 
MORNING DROP OFF PROCEDURE  
For your childós safety and state regulation compliance, parents MUST escort 

children into the program and sign them in.  

 

AFTERNOON ATTENDANCE PROCEDURE 
Attendance will be taken within the first ten (10) minutes after school dismissal. 

Staff check the office for early dismissals or absences. If a child is absent from the 

program, the Site Director will make every attempt to contact the parent(s) 

immediately. Parents are urged to call the Y and leave a message as early as 

possible regarding absences to avoid any confusion or unnecessary concern.  

 

Pick Up 
Parents are responsible, and required by the State of Oregon to check children in 

and out of care by signing the site attendance sheet.  

 

Å Once children are checked into the YMCA School-Age Enrichment Program 

they are not permitted to leave the site without authorization. Children are 

also not permitted to remain at the program site once they are signed out.  
 

Å Staff will conduct identification checks as needed.  
 

Å Anyone picking up a child must be on the authorized list, provide photo 

identification upon request, and be at least 16 years old. Under no 

circumstances will a child be allowed to leave the program with an 

unauthorized person.  
 

Å If anyone authorized to pick up a child appears to be under the influence of 

drugs or alcohol staff may call law enforcement or CPS and may refuse to 

release the child(ren).  
 

Å Employees are not allowed to sign out a child, transport them in their 

personal vehicles, or be an emergency contact for a child unless there is a 

prior relationship and permission is obtained from the Child Development 

Director in advance.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


